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Welcome to 2013!
By this me of the year most people are well
and truly back from any leave and well into
the year ahead. I trust those who have had a
break have returned relaxed and refreshed
and to those who have worked through the
holiday period thank you for keeping our
services func oning in a safe manner.
For many years now I have drawn your
a en on to this me of year being a greater
risk to our safety as many of us are s ll
ge ng back into good rou nes. So I remind
you all to be vigilant in going about your
work safely and be mindful of your work‐
places and work prac ces.
2013 brings another WorkCover Evalua on
of the Catholic Church Endowment Society
Inc. (CCES). This will be conducted in Sep‐
tember 2013 and any worksites that are to
be involved will be no fied a er May, when
the WorkCover Evaluator will scope out the
evalua on.
This year is no diﬀerent to others in that it
comes with changes and challenges. Of
course the most significant change for work
health and safety is the implementa on of
the new Work Health and Safety legisla on
that commenced on January 1 2013. CSHW
SA is oﬀering varied training and informa on
sessions to suit a range of roles within our
organisa ons. If you are not sure what to
a end please contact CSHW on 08 8210
9342 for some help with the decision. At
present there is a strong focus on training
Oﬃcers but later in the year there will be
training for Boards and Parishes.
Along with the new legisla on comes the
fact that I am no longer the Responsible
Oﬃcer but an Oﬃcer, like many of you in the
worksites. So in future I will write this quar‐
terly update as the Chair of the Self Insured
Governing Council (SIGC).
No doubt many of you will know of the sad
passing of David Cassidy in February. David
finished work with CSHW in January, having
worked for the Catholic Church for 61/2
years, ini ally at the Catholic Educa on
Oﬃce and then as part of the CSHW team. I
ask that you remember David and his family

in your thoughts and prayers.
This year brings other changes to the
CSHW team with Evelyn Grantham having
chosen to move on to other things, she
will be leaving the team in March. I take
this opportunity to thank Evelyn for her
commitment and contribu on to safety in
the Church over the years she has spent
with us.
Worksites will be receiving a le er from
me shortly in rela on to the OHS Rebate
distributed by CCI on an annual basis. This
should not be an cipated or expected as
a standard bonus annually and Governing
Council have determined criteria to be
demonstrated by a worksite for it to be
eligible for the Rebate.
As always I am keen to visit worksites
across the Licence when it is possible to
do so, so if you would like to have me visit
your place please make contact on:
dpwest@centacare.org.au this address is
also where you can send me a note about
anything relevant to safety.
I wish you a safe 2013!
Dale P West

A New Look
You will see that the 2013 issue of the Safety
Bulle n has taken on a new look.
The Safety Bulle n will revert back to four
pages and
the Review
Schedule for
the Proce‐
dures will no
longer ap‐
pear.
We always
welcome
input to the
Safety Bulle‐
n. Should you have a par cular WHS issue
or interest you would like to appear please
contact our oﬃce or your WHS Consultant.
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WHS ACT INFORMATION
‐ Health and Safety Commi ees

CATHOLIC CHURCH
INSURANCE
IS RESPONSIBLE FOR:
Ensuring that workers are
informed about
Workers’ Compensa on in
their preferred language
and or to be provided with
an interpre ng service at
any me if required.
Prompt claims manage‐
ment.
Assessing rehabilita on
needs as soon as possible.
Suppor ng rehabilita on.
WHAT IF THERE IS SOME‐
ONE AT YOUR WORK‐
PLACE WHO HAS A WORK
RELATED DISABILITY?
If someone returns to your
workplace following an
injury, everyone needs to
understand that he or she:


may not be able to do
some parts of the job


will probably need sup‐
port and assistance


needs to be treated as
and feel like part of the
team


will want to keep the
details of any medical
condi ons and treat‐
ment confiden al
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For sites who have a registered Health & Safety Com‐
mi ee the new WH&S Act imposes a minimum num‐
ber of mes the commi ee must meet as it was in
the previous Act.
Clause 78—Mee ngs of commi ee
A health and safety commi ee must meet ‐
(a) at least once every 3 months; and
(b) at any reasonable me at the request of at least
half of the members of the commi ee.

WHS REGULATION INFORMATION
‐ ASBESTOS
Under the new Work Health and Safety Regulations 2012 there are now significant changes especially around penalties, some of which are expiable. What does this mean? For example if an inspector from SafeWork SA attends your site and you don’t have an asbestos register or it has
not been reviewed you will be facing an on the spot fine.
Regula on 423 ‐ Asbestos
Sampling
If a site has a sample tested
for asbestos the test must be
conducted by an approved
accredited laboratory.
Regula on 425 ‐ Asbestos
Registers
Must be prepared and kept at
the workplace.
Maintain the register to en‐
sure the informa on in the
register is up to date.
Regula on 426 – Review of
asbestos register
Review the register under
regula on 430.
If further asbestos is iden fied
Asbestos is removed, dis‐
turbed, sealed or enclosed.
Regula on 427 – Access to
the register
The asbestos register must be
readily accessible to all those
who carry out work at the
workplace.
Any person who may be at risk
of exposure to airborne asbes‐
tos must be given a copy of
the register.
Regula ons 425, 426 and 427
will a ract expia on fines:
Individual $432
Body Corporate $2,160

Regula on 429 – Asbestos
management plan.
It is now a requirement of the
Regula ons that if asbestos is
present at a workplace a per‐
son with management or con‐
trol of the workplace must
ensure that a wri en asbestos
management plan is prepared
(this is separate from an as‐
bestos register).
The asbestos management
plan must include the follow‐
ing:

Regula on 430 – Review of
asbestos management plan.
A person with management or
control of the workplace that
has an asbestos management
plan must ensure it is re‐
viewed as necessary in the
following circumstances;

There is a review of the as‐
bestos register or a control
measure.

Asbestos is removed, dis‐
turbed, sealed or enclosed.

Iden

The plan is no longer ade‐

Decisions and reasons for

A health and safety repre‐

fica on of any asbes‐
tos (a reference or link to the
asbestos register).

decisions about the manage‐
ment of asbestos (Safe work
procedures and control
measures).

Procedures for detailing
incidents or emergencies
involving asbestos and work‐
ers carrying out work involv‐
ing asbestos (consulta on,
responsibili es, informa on
and training.
The asbestos management
plan must be made readily
accessible.

quate for managing asbes‐
tos.
senta ve requests a review.

At least once every 5 years.
Further further information
on the expiation fees relevant
to the Regulations refer to
http://www.safework.sa.gov.au/

Asbestos fibres

Safety Bulle n

Page 3
A GREAT INNOVATION

SLIPS TRIPS AND FALLS

Tell me‐
I forget,
Show me –
I remember,
Involve me –
I’m commi ed

At the December 2012 Governing Council Kathy Grieve provided a Report of Slips,
Trips and Falls (STF) for January‐June 2012. The report iden fied a breakdown on
STF’s causa on.
Causa on
No. reported
The breakdown clearly iden ‐
25
fied a pa ern around obstruc‐ Obstruc on (bags, books, chair legs)
23
on e.g. bags, books and une‐ Uneven Surfaces
16
ven surfaces. Further drill Wet Floor/Ground (Inside/outside)
10
down indicates that most Steps
10
obstruc on is due to moveable Sport related
18
items and therefore house‐ Other causes (9 varia ons)
102
TOTAL
keeping may be an issue.
This report highlights the need for us all to be vigilant regarding the housekeeping
of our work environments. Make it a habit to keep walkways clear, pick up objects
that have been dropped, and place chairs in at tables and worksta ons.

TREE MAINTENANCE – It’s that me of the year again!

Iden fy any tree at your site
that has the poten al to
drop limbs, pods etc. that
may cause an injury to any
person.
Complete a documented risk
assessment on any iden fied
tree
An Arborist may be required
to assess the tree
Issues to look for:

ro en wood along the trunk or
in major branches?
Are mushrooms present at the
base of the tree?
Are there cracks or splits in the
trunk or where branches are
a ached?
Have adjacent trees fallen over
or died?

Have any branches fallen from
the tree?
Are there large dead branches
in the tree?
Are there detached branches
hanging in the tree?
Does the tree have cavi es or

Has the trunk developed a
strong lean?
Do many of the major branches
arise from one point on the
trunk?
Have the roots been broken oﬀ,
injured, or damaged by lowering
the soil level, installing pave‐
ment, repairing sidewalks, or
digging trenches?
Has the site recently been
changed by construc on, raising
the soil level, or installing
lawns?
Have the leaves prematurely
developed an unusual colour or
size?
Have trees in adjacent wooded
areas been removed?

A 5 P PLAN TO PROPER ACCIDENT INVESTIGATION
THE BOOK en tled “Inves gate Acci‐
dents” by Mitch Mitchell and Sue Rowe
provides an easy‐to‐remember list of
sources of informa on concerning acci‐
dents.
The Five P plan reminds inves gators to
review accident informa on available
from:
Interviews with People who have infor‐
ma on concerning the accident, Observa‐
ons at the Place the accident occurred,
Inspec on of the Parts of plant or Sub‐
stances involved in the accident, A review
of Paperwork such as documented rec‐
ords, A review of the Processes of work
being carried on.
PEOPLE
Try to iden fy all the people who might
have informa on about the accident and
get statements from them as soon as

possible. This may include: people who
saw things; people who heard some‐
thing; workmates; team leaders; and
others at or near the place of the
accident. You may also wish to inter‐
view them further at a later me. You
may also need to call your CSH&WSA
Consultant to provide informa on on
technical aspects of the process, plant
or environment..
PLACE
Examine the place at which the acci‐
dent occurred for evidence to help you
understand and reconstruct the acci‐
dent. Take photographs to get a per‐
manent record of the scene. Be careful
not to disturb the scene or remove
anything un l the inves ga on has
been completed
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PUSH STICKS
Laurie Boyle (Tech Studies Vol‐
unteer) and Ma Thursby [Tech
studies teacher] from Samaritan
College have developed 2 excel‐
lent push s cks. These push
s cks are a fantas c innova on
in keeping both the teachers’
and students’ fingers and hands
protected from the extremely
fast spinning router blade. If any
Technical Workshop Teachers
would
like further
Edition
191 informa on
on these push s cks please
contact Ma at Samaritan Col‐
lege on 8645 8568

PARTS
Pay par cular a en on to parts of
equipment, tools, condi ons and
anything which may have changed or
be out of the ordinary. Items such as
brakes, fuses, shackles, pipeline and
control devices should be inspected.
PAPERWORK
(including computer files, digital infor‐
ma on and video images)
Many ac vi es in the workplace are
controlled by documenta on. For
example, safe opera ng procedures,
training plans and records, work or‐
ders, maintenance schedules, mainte‐
nance requisi ons and purchasing
specifica ons and records. Gather all
the paperwork important to the inves‐
ga on.
PROCESSES
Work procedures, instruc ons, and the
scheduling and ming of work ac vi es
need to be reviewed to discover facts
that may have contributed to the

accident.
References:
101 Tips to a Safer Business.
Health and Safety ExecuƟve UK
( 1992). IND (G) 123L.
The Occupa onal Health and Safety
Inspec on Handbook. Mitch Mitchell &
Associates (1992)
Safe Systems of Work. Health and
Safety ExecuƟve UK (1992)
Eﬀec ve OHS Training. Health and
Safety ExecuƟve UK. C. 1000
The OH&S Desk Pad. Mitch Mitchell &
Associates (1994)
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TRAINING/
WORKSHOPS
MARCH/JUNE 2013
If you have not secured a place for any
of the listed training and you wish to
attend please access the online registration database from the CSH&WSA
Website under “Training” “Calendar
2013”

Business Tagline or Motto

ONLINE TRAINING REGISTRATION DATABASE
We have introduced an online registra‐
on database for booking training from
the Training Programme 2013.
You do not require a password to access
the database and the steps are:

General Fire and Emergency
Awareness
(persons expected to assist during an
evacuation and critical incident)
Friday, 1 March:
9:00am—10:00am and
10:30am—11:30am
Rm 8 CEO Thebarton

WHS Co-ords Meeting

Friday, 1 March:
1:30pm—4:30pm
Rm 8 CEO Thebarton
Thursday, 28 March
9:00am-12:00pm
Rm 6 CEO Thebarton
Wednesday, 19 June
1:30pm –4:30pm
Rm 6 CEO Thebarton

WHS FOR OFFICERS

Tuesday, 7 May
1:00pm-4:00pm
Rm 6 CEO Thebarton

Update on new WHS Legislation

Wednesday, 8 May
9:00am-10:30am
Rm 7 CEO Thebarton
Thursday, 23 May
2:00pm-3:30pm
Rm 6 CEO Thebarton

Promoting Continence Care

Friday, 7 June
9:30am—12:00pm
Rm 8 CEO Thebarton

Emergency Warden

Tuesday, 18 June
10:00am—12:00pm and
1:00pm –3:00pm
Rm 6 CEO Thebarton

Regional WHS Co-ords Meeting
Thursday, 20 June
9:30am –1:30pm
Centacare Training Room Pt Pirie
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i.

Click on the session you or a work colleague
wish to register in;
ii. Click Register;
iii. Fill in all Mandatory fields (*) and ensure
correct spelling of names and email ad‐
dresses, also include the worksite name;
iv. If there are more than one person a ending
the same session, then click on Add Anoth‐
er Attendee;
v. When you have finished adding the At‐
tendees, click on Finish Attendees;
vi. Follow the prompts.
vii. A confirmation email will be sent, click on
the URL Link
viii. At the bottom of message you can set a
“remind me about the event”.

INFORMATION
WORK HEALTH & SAFETY AND INJURY
MANAGEMENT POLICY NO. 1 V8
The above policy has been reviewed and
updated to reflect the changes of the new
WHS Legisla on.
The Policy has been signed by Dale West as
the Chairperson of the Self Insured Gov‐
erning Council.
The Health, Social Services and Parish Sec‐
tors will require the signature of their
workplace Oﬃcer.
The Educa on Sector Policy is signed by Dr
Paul Sharkey. The Policy will require the
workplace Oﬃcer to sign the Policy.
As always once signatures have been ob‐
tained the front page of the Policy should
be displayed in a prominent area at the
worksite.
Replace the old Version 7 with the new
version of the Policy in the Manual.
The exis ng policies a ached to the each
procedure have now been replaced with
Policy No. 1. Policies No’d 2—28 can be
removed from the Catholic Church Safety
Manual.

RURAL WORK SAFETY WEBSITE LAUNCH:
A website has been launched as a response
to growing concerns about violence against
professionals in rural areas. Teachers, health
professionals, police, workers and volunteers
in country areas may find the tools and strat‐
egies useful for working safely in rural and
remote Australia. The website includes case
studies of eﬀec ve models of cross‐sector
coopera on and community responses.
Go to: workingsafe.com.au
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VOLUNTEERS
Volunteers contribute many hours and
provide much assistance to our
worksites. As part of our training pro‐
gramme for 2013 we are oﬀering our
volunteers a chance to partake in infor‐
ma on sessions which will provide
them with an understanding of iden ‐
fying, assessing, monitoring and re‐
por ng a hazard or incident.
The sessions are being held during the
week of 13 May—17 May which coin‐
cides with Na onal Volunteer week.
Encourage your volunteers to come
along to a session and benefit from the
networking and informa on which will
be provided.
The training programme 2013 available
from the CSH&WSA website lists the
various loca ons, dates and mes.
Book yourself in by contac ng our
oﬃce on: 8210 9342 or email: egran‐
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