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The following is an overview of changes proposed for the Incident Tab
	New multiple location search feature

	The new easy search feature for locations allows you to type in a few letters of a location and then select it from the list displayed.  You can continue to add as many locations as you wish to search by.  Just keep adding them in this field
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	New sort by feature

	Incident Reporting currently lists incidents by the date they were reported but the sort by function now allows you to sort the incidents in order by Incident No, Incident Date, Location or Closed Date
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	New Status Column

	The Incident Tab now includes a status column which displays the current status of the incident.  Where applicable these status’s are hyperlinks which displays the incident in the most appropriate screen for you to take action regarding the incident
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	Status Filter upgrade

	The Status filter now includes additional status’s to allow you to quickly determine work outstanding
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Status Chart
	Status
	Description

	Not Submitted
	The Incident Report has been started but not completed, reviewed and submitted

	Awaiting Assignment
	Incident has been submitted and distribution list advised and now an Investigation Team needs to be assigned to Investigate the incident

	Investigating
	The Investigation is currently taking place

	Investigation Complete
	The Investigation has been completed and now needs to be Approved

	Corrective Actions
	There are outstanding Corrective Actions that need to be completed

	Corrective Actions Complete
	All Corrective Actions have been completed and incident is ready to be Closed

	Closed
	Incident has been Closed


Quick Reference Guide


Changes to the Incident Tab 
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