


SAFE OPERATING PROCEDURE
Portable Scaffold up to 4 metres in height

NOTE: Scaffolding above 4 metres from ground level in height must be assembled by a licenced scaffolder. This means if you are using a 4m Portable Scaffold on a level that is higher than ground level then a licenced scaffolder must erect it.      
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	 Safe Work Procedure Checklist:

	PRE-OPERATIONAL SAFETY CHECKS
1. Always inspect the Portable Scaffold before each use to ensure there are no worn parts or damage before assembly, especially weld joints.

2. Where possible use two people to erect the Portable Scaffold 

OPERATIONAL SAFETY CHECKS 
1. Wear slip-resistant, closed-toe, sturdy footwear. Never wear sandals, high heels or flip-flops. Wear appropriate clothing (e.g. no loose or flapping clothing, and ensure clothing does not restrict movement when climbing). 

2. Inspect the area to ensure there are no surface, aerial or nearby hazards.

3. Do not work at heights if affected by a medical condition or medication.

4. When transporting your Portable Scaffold check for overhead power lines, live wires, service cabling, electrical fittings (e.g. ceiling fans) or electrical hazards.

5. Ensure the wheel locks are operational. 

6. Where possible use two people to move the Portable Scaffold.

7. Ensure the Portable Scaffold is placed on dry, firm, level surface and not subject to skidding or slipping. 

8. The Portable Scaffold MUST not be placed on sloping ground.

9. When erecting the Portable Scaffold;

a. Hold the Portable Scaffold by the base frame and the one above.

b. Till the Portable Scaffold onto the wheels.

c. Bend your knees, do not use your back.

10. Once in position ensure the wheel locks are engaged.

11. Ensure the ladder is securely hooked over the frame correctly before climbing. The ladder is designed to hook onto the frame between the end of the grip planks.

12. Do not lean the ladder against the Portable Scaffold.

13. Do not climb the frame of the Portable Scaffold.

14. Do not position the Portable Scaffold in an area where it can be bumped or dislodged (e.g. doorway, passage way, window opening). If the Portable Scaffold needs to be located where it can be struck or displaced, secure the area by locking doors, placing barricades or use another appropriate action.

15. Do not use the Portable Scaffold in strong winds, heavy weather or when visibility is poor (e.g. poorly lit areas).

16. Do not over reach whilst using the Portable Scaffold. Always shift the Portable Scaffold to the appropriate location.

17. Always stay inside the perimeter of the Portable Scaffold.

HOUSEKEEPING
1.  Return the Portable Scaffold to a secure storage in a clean and in safe working order.  Report and rectify any faults immediately.

2. Enter any maintenance in the Ladder Register
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