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EVACUATION OBSERVER’S CHECKLIST

Site:



Floor/Area: 

Evacuation time 
am/pm
Date: ……../………/……..

	Employee’s  Name
	( A or ?
	Employees  Name
	( A or ?

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Legend:

Evacuated



(
Absent on business or leave
A

Whereabouts Unknown

?

Promptly advise Fire Brigade of any person not accounted for, together with their last known location in the facility.

Movement board, admission registers/visitors sign in books should be used to account for all people.

